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Ve hazir yazi sablonlari
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LinkedIn bashgi, hakkinda boélumii, 6zet

CV'de sik yapilan hatalar
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\Al’& [P CV VE LINKEDIN 48 GUCLU FiiL Y YTK Academy

01 cV maddesiformiilii

Fiil + ne yaptin + sonuc
Deneyim bolimiindeki her madde icin

Action verb + what you did + result (with a number)

Reduced report preparation time from 3 days to 4 hours.
Managed a team of 6 and delivered 12 projects on time.
Increased online sales by 25% in one year.

Madde gegmis zamanli bir fiille baslar, 6zne (l) yazilmaz. Gorevi dedil, ortaya ¢ikan sonucu anlat.

02 Yonetmek 8

1 Led liderlik ettim
“Led a team of eight engineers.”

2 Managed ybnettim
“Managed a budget of 2 million euros.”

3 Coordinated koordine ettim
“Coordinated work between three departments.”

4 Supervised gozetim yaptim
“Supervised the daily operations of the warehouse.”

5 Trained egittim
“Trained 15 new employees.”

6 Mentored mentorluk yaptim
“Mentored two junior developers.”

7 Organized organize ettim
“Organized the annual customer event.”

2 Delegated gobrev dagittim

“Delegated tasks across a team of ten.”
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03 Kurmak ve gelistirmek g

9 Developed gelistirdim
“Developed a new onboarding program.”

10 Designed tasarladim
“Designed the reporting dashboard.”

11 Built kurdum
“Built the sales team from two to nine people.”

12 Created olusturdum
“Created training materials for new staff.”

12 Launched piyasaya cikardim
“Launched three products in two years.”

14 Implemented hayata gegirdim
“Implemented a new invoicing system.”

15 Introduced ilk kez uygulamaya koydum
“Introduced weekly team reviews.”

16 Established kurdum, yerlestirdim
“Established a quality control process.”

04 lyilestirmek 8

17 Improved iyilestirdim
“Improved customer satisfaction from 78% to 91%."”

18 Increased artirdim
“Increased revenue by 18% in one year.”

19 Reduced azalttim
“Reduced delivery time by two days.”

20 Optimized en verimli hale getirdim
“Optimized the stock levels in four warehouses.”

21 Simplified sadelestirdim
“Simplified the approval process.”

22 Automated otomatiklestirdim
“Automated the monthly reporting.”

23  Accelerated hizlandirdim
“Accelerated the hiring process.”

24  Streamlined akigl diizene soktum
“Streamlined communication with suppliers.”

w
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05 incelemek ve 6igmek

|

25 Analyzed analiz ettim
“Analyzed sales data for 12 countries.”

26 Researched arastirdim
“Researched new markets in Eastern Europe.”

27 Evaluated degerlendirdim
“Evaluated five software vendors.”

28 Identified tespit ettim
“Identified the main causes of late deliveries.”

29 Measured olctim
“Measured the results of each campaign.”

30 Tested test ettim
“Tested the new system before the launch.”

31 Forecasted tahmin ettim
“Forecasted quarterly demand.”

32  Audited denetledim
“Audited the accounts of six branches.”

06 lletisim kurmak

33 Presented sundum
“Presented quarterly results to the board.”

34 Negotiated miizakere ettim
“Negotiated contracts with ten suppliers.”

35 Wrote yazdim
“Wrote the user manual for the product.”

36 Reported raporladim
“Reported weekly progress to management.”

37 Advised danismanlik yaptim
“Advised clients on tax planning.”

38 Collaborated birlikte calistim
“Collaborated with the design team on the new website.”

39 Persuaded ikna ettim
“Persuaded management to invest in new equipment.”

40 Represented temsil ettim
“Represented the company at trade fairs.”

»
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Sonuc¢ almak

41 Achieved ulastim, basardim
“Achieved 110% of the annual sales target.”

42 Delivered teslim ettim
“Delivered the project two weeks early.”

43 Completed tamamladim
“Completed the migration without downtime.”

44 Exceeded astim
“Exceeded the quarterly target by 15%."

45 Won kazandim
“Won five new enterprise clients.”

46 Saved tasarruf sagladim
“Saved 40,000 euros a year in costs.”

47 Resolved ¢6zdim
“Resolved over 200 customer complaints.”

48  Generated sagladim, Urettim
“Generated 300 qualified leads per month.”

Linkedin ve CV yazilar

LinkedIn bashgi (headline)

Adinin altinda goriinen tek satir

Backend Developer | Java, Spring, AWS | Fintech
Senior Accountant | IFRS | Financial Reporting
Registered Nurse | Intensive Care | 7 Years of Experience

Kalip: unvan | uzmanlik alanlari | sektor ya da deneyim. "is ariyorum" yazmak yerine ne yaptigini yaz.

Linkedin "Hakkinda" boliimii
Ug kisa paragraf

AWM digital marketing specialist [RIERSY years of experience
i1l paid advertising and analytics|®

IR AN DEN R get more qualified leads with smaller budgets|
CEIL iR increased lead volume by 30% in one year [

IR el IRl international roles in e-commerce j
Feel free to contact me at [UEFAN.

Birinci paragraf kim oldugun, ikincisi ne ise yaradigin ve bir kanit, Giclincuisii ne aradigin ve iletisim.

ytkacademy.com.tr - Meslegine 6zel birebir ingilizce - ilk 15 dakikalik tanisma goriismesi licretsiz 5



\Al’& [P CV VE LINKEDIN 48 GUCLU FiiL Y YTK Academy

08 Linkedin ve CV yazilari (devam)

CV ozeti (summary)
CV'nin en ustlinde, 3 satir

Accountant with years of experience in financial reporting
and audit. Reduced month-end closing time by (. Fluent in
Turkish and English. Looking for a role in an international company.

Unvan ve yIl, bir basari, diller, ne aradigin. Ozne (1) yazilmaz.

ise alimciya mesaj
Linkedin'den ilk kez yazarken

vi (.
ICETRAITY Senior Accountant JINSRSTIEENE Company

I have gAY years of experience in financial reporting,
and I'd love to learn more about the role.

Best regards,

Your name

Kisa tut: hangiilan, neden uygunsun, ne istiyorsun.

CV'de sik yapilan hatalar

49 X Responsibleforsales:
v Increased sales by 20% in one year.
Gorevi degil sonucu yaz.

50 X tHmanaged-ateamof-5people:
v Managed a team of 5.
CV maddelerinde 6zne () yazilmaz.

51 X Werked-in-differentprojects:
v Delivered 12 client projects on time.
Belirsiz ifade yerine sayi ve sonug ver.

52 X Hardwoerking,teamplayerfastiearner
v Trained 4 new colleagues in my first year.
Sifat siralamak yerine o 6zelligi gosteren bir is yaz.
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09 cV'de sik yapilan hatalar (devam)

53 X English:gooed
v English: fluent (C1)
Dil seviyesini Olculebilir bir ifadeyle yaz.

54 X 209192022 twaswoerk-at ABCassales:

v 2019-2022: Sales Specialist, ABC
Tarih, unvan ve sirket kisa bir baslik olarak yazilir.

55 X Marital-status:Married
v (Bu satiri yazma.)

Yurt disi CV'lerinde medeni durum, dogum tarihi ve fotograf cogunlukla istenmez; basvurdugun
Ulkenin adetini kontrol et.

56 X References:Mr-AhmetYiimaz 0532~

v References available on request.
Referans kisilerinin bilgisi istenmeden paylasiimaz.
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BU KAYNAKLA NRSIL GALISMALI?

o CV'ndeki her maddeyi formiile gore yeniden yaz: fiil + ne yaptin + sonug.

e "Responsible for" ile baslayan her maddeyi buradaki fiillerden biriyle degistir.

e Orneklerdeki rakamlar kalibi gésterir; CV'ne yalnizca kendi gercek rakamlarini
yaz.

KENDi NOTLARIN

YTK 102 - MULAKAT HAZIRLIGI

BUNLARI KENDI ISINDE, BIREBIR DERSTE GALIS

Kaliplari bilmek ilk adim. Asll is, onlari kendi mesleginde ve gercek konusmada

kullanabilmek. Dersler birebir ve meslegine 6zel; ilk 15 dakikalik tanisma gorusmesi
Ucretsiz.

ytkacademy.com.tr
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