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01 Goriismeden sonra

Tesekkiir e-postasi
Goriuismeyle ayni glin

Subject: Thank you - REIJMEEaNY interview

Dear m,

Thank you for taking the time to speak with me today.
I enjoyed learning more about the role and the team.

O[T TSRS LA the new product launch EIETERNTE]

even more interested in the position.
Please let me know if you need any further information.

Best regards,

Your name

Ug sey olsun: tesekkiir, gdriismeden somut bir konu, ilginin siirdiigu.

Cevap gelmediginde takip

S0z verilen tarihten birkag giin sonra

Subject: Following up - RNLLENERHE]
vear ([EI.

I hope you are well. I'm writing to follow up on my interview
on [Eld:] for the RElMER4EY position.

I'm still very interested in the role. Is there any update
on the process?

Best regards,

Your name

Kisa ve sakin yaz. Sitem etme; sadece siireci sor.
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01 Goriismeden sonra (devam)

Ret sonrasi geri bildirim istemek
Olumsuz cevap aldiginda

Dear m,

Thank you for letting me know. I'm disappointed, but I
appreciate the opportunity.

If possible, could you share any feedback on my interview?
It would help me improve.

Best regards,

Your name

Kapiyi acik birakir ve bir sonraki mulakat i¢in isine yarayacak bilgi verebilir.

02 Teklif geldiginde

Diisiinmek i¢in siire istemek
Hemen karar vermek istemiyorsan

vear (.
Thank you very much for the offer. I'm excited about the role.

Could I have until to give you my final answer?
I'd like to review the details carefully.

Best regards,

Your name

Net bir tarih ver; belirsiz birakma.

Pazarlik e-postasi
Maasi goriismek istiyorsan

vear (.

Thank you for the offer. I'm very interested in joining the team.
Based on my experience and the market for similar roles,

I was hoping for a base salary closer to .

Is there any flexibility?

I look forward to your reply.

Best regards,

Your name

Once ilgini sdyle, sonra gerekcenle birlikte rakami yaz, soruyla bitir.
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02 Tekiif geldiginde (devam)

Teklifi kabul etmek

Karar verdiginde

Dear m,

Thank you for the offer. I'm happy to accept the position of

Job Title gEi#MCompany

As agreed, my start date will be , with a salary of
amoun't [SINY-T-1aN

Please let me know the next steps.

Best regards,

Your name

Anlasilan baslangig tarihini ve maasi yaziyla tekrar et; ileride karisiklik olmaz.

Teklifi reddetmek
Baska bir yolu sectiginde

vear (B,
Thank you for the offer and for your time during the process.

After careful consideration, I have decided to accept another
position. It was a difficult decision.

I hope we can stay in touch.

Best regards,

Your name

Tesekklr et, karari net sdyle, uzun agiklama yapma.

Basvuruyu geri cekmek
Siire¢ devam ederken vazgecersen

vear ([EI.
Thank you for considering my application for NIJJRERSE:Y.

I would like to withdraw from the process, as I have accepted
another offer.

I appreciate your time and wish you all the best.

Best regards,

Your name

Haber vermeden ortadan kaybolma; iki cimle yeter.
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03 E-postadaise yarayan ciimleler 12
1 Ihope you are well. Umarim iyisinizdir.
2 Thank you for your quick reply. Hizli yanitiniz igin tesekkdrler.

' -
I'm writing to follow up on my Basvurumla ilgili bilgi almak i¢in yaziyorum.

application.

4 I'mstill very interested in the role. Rolle hala ¢ok ilgileniyorum.

5 Please find my CV attached. CV'm ektedir.
Please let me know if you need Baska bir seye ihtiyaciniz olursa liitfen haber
anything else. verin.

7 I'mavailable for a call on Tuesday. Sali glinti goriisme icin misaitim.

Could you confirm the time of the Miilakat saatini teyit edebilir misiniz?

interview?
9 llook forward to hearing from you. Sizden haber almayi bekliyorum.
10 Thank you for your time and Zaman ayirdiginiz ve degerlendirdiginiz igin
consideration. tesekkdirler.
11 Kind regards, Saygilarimla, (resmi)
12 Bestregards, Saygilarimla, (en yaygin)

04 E-postada sik yapilan hatalar 5

13 X DearSitfMadam;
v Dear Ms. Smith,
ismini bildigin kisiye ismiyle hitap et.

14 X Fmwaiting-youranswer:
v llook forward to your reply.
"Wait" fiili "for" ister; ayrica bu kalip sabirsiz duyulur.

15 X Pleasereplyme:
v Please let me know.
"Reply" fiili "to" ister; daha dogal kalip "let me know".
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04 E-postada sik yapilan hatalar (devam)

16 X Thanks-fortheinterview-itwasveryniee:
v Thank you for taking the time to speak with me today.
Daha resmi ve net bir tesekkr kalibi kullan.

17 X tattached-my-CV-atthe-maik
v Please find my CV attached.
Ek belirtmenin yerlesik kalibi budur.

ytkacademy.com.tr - Mesledine 6zel birebir ingilizce - ilk 15 dakikalik tanisma gériismesi licretsiz 6



YTK 102 MULAKAT SONRASI 8 HAZIR E-POSTA Y YTK Academy

BU KAYNAKLA NRSIL GALISMALI?

Sablonu kopyala, sari isaretli yerleri doldur. Goriismede konusulan bir konuya
mutlaka degin.

Tesekkiir e-postasini gorlismeyle ayni glin gonder; takip e-postasiicin en az bir
hafta bekle.

0 Gondermeden once ismi, sirket adini ve pozisyonu bir kez daha kontrol et.

KENDi NOTLARIN

YTK 102 - MULAKAT HAZIRLIGI

BUNLARI KENDI ISINDE, BIREBIR DERSTE GALIS

Kaliplari bilmek ilk adim. Asll is, onlari kendi mesleginde ve gercek konusmada

kullanabilmek. Dersler birebir ve meslegine 6zel; ilk 15 dakikalik tanisma gorusmesi
Ucretsiz.

ytkacademy.com.tr
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