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YTK 105

Hukuk ingilizcesi

HUKUK] YAZISMA
HAZIR SABLO

Ihtar, cevap, bilgilendirme

intar, cevap ve sulh teklifi yazilari
Miuvekkile bilgilendirme ve licret yazilar

Hukuki yazigsmada kullanilan 30 kalip

Bu kaynak bir dil calisma materyalidir; hukuki tavsiye degildir. Terimlerin Tirk hukukundaki
karsiliklar1 yaklasiktir.
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01 Karsitarafayazilar

Dil 6rnekleridir; hukuki tavsiye ya da kullanima hazir metin degildir.

1. ihtar (letter before claim)
Dava 6ncesi son bildirim

Dear Sirs,

(VAR idl Client name

Your reference: [aEhiCIRCIIA:

[[CRE-Toh e o 1ol C1ient NI W TN A4 the supply agreement dated
1 March 20251

Under clause a, you were required to pay [IGEEACILN by .

Despite our client's reminders, this amount remains unpaid.

Unless payment is received by FERN[I3d, our client will issue
proceedings without further notice.

Yours faithfully,

Firm name

Kimi temsil ettigin, dayanak, ihlal, talep ve son tarih. "Without further notice" baskaca bildirime gerek
kalmaksizin.

2. ihtara cevap
Talebi reddederken

Dear Sirs,

We act for and refer to your letter dated FENYEDNE -

Our
The
and

Our

client denies that it is in breach of the Agreement.
goods delivered on WWAYEWA did not conform to the specification,

our client rejected them on KEAEIEWA.

client's position is fully reserved.

Yours faithfully,

Firm name

"Refer to your letter" yaziniza atifla; "denies" reddeder; "position is fully reserved" tiim haklari saklidir
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01 Karsitarafayazilar (devam)

3. Sulh teklifi

Uzlasma onerirken
WITHOUT PREJUDICE
Dear Sirs,

Without any admission of liability, our client is prepared to pay
U ECcMele] in full and final settlement of all claims.

This offer is open for acceptance until EESIIRd=IlL-1a.

Yours faithfully,

Firm name

"Without prejudice" bashgi common law'da teklifin delil olarak kullaniimamasini amaclar; "full and final
settlement" tim taleplerin nihai tasfiyesi.

4. Siire uzatimi talebi
Cevap icin ek siire isterken

Dear Sirs,

We refer to your letter dated FMWIL[I3d, which requires a response

LI 15 Augusti

We have only recently been instructed and need time to review the
documents. We should be grateful if you would agree to an extension

UL SAEN 29 Augustf

Yours faithfully,

Firm name

"Have been instructed" vekalet aldik; "should be grateful if" resmi rica kalibi.
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02 Mivekkile yazilar

Dil ornekleridir.

5. isin kabulii ve licret yazisi
Yeni dosya acilirken

vear ([EI.
Thank you for instructing us in relation to RNJVUpGEE IVEd-IRTERE DG .

I will be responsible for your matter, assisted by [JUNYEL[].
(O[T =YX TR BT [ MYl hourly rate / a fixed fee of
We estimate that the first stage will cost Elfliiid.

Please sign and return the enclosed terms of engagement.

Kind regards,

Your name

Kim ilgilenecek, Ucret nasil hesaplanacak, ilk asamanin tahmini maliyeti.

6. Durum bilgilendirmesi
Dosyada gelisme oldugunda

vear (I,
I am writing to update you on your matter.

The other side replied yesterday and denies liability.
In my view, their arguments are weak because [FEEIaY-

The next step is R EEESJVUINIILLEOGELY. Before we do that,
I need your instructions. Could we speak this week?

Kind regards,

Your name

Ne oldu, degerlendirmen, siradaki adim, mivekkilden ne bekliyorsun.
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02 Miivekkile yazilar (devam)

7. Hukuki goriis ozeti
Kisa degerlendirme yazarken

vear ([EI.
A OV GG R1gl the company can terminate the contract earlyj

I [o] o8 PR VZ-T- 0 o [V G AR Al the supplier fails to remedy the breach
within 30 daysp]

INCRUEE GGl o claim for wrongful termination|§
Tl T I Rl send @ formal notice firstf
Kind regards,

Your name

Soru, kisa cevap, ana risk, oneri. Miivekkile yazida 6nce sonug¢ soylenir.

8. Belge talebi

Miivekkilden belge isterken

OEET Name

prepare the claim, I need the following documents:
. The signed agreement and any amendments
. A1l invoices and proof of payment
. Emails with the other side from onwards

Could you send them by ? Please do not delete any
related emails or messages.

Kind regards,

Your name

Numarali liste ve tarih; delillerin silinmemesi uyarisi.
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Y YTKAcademy

03 Acilis kaliplan 2

1 We act for Client.
2 We refer to your letter dated 1 August.

We write further to our letter of 1
August.

We have been instructed by Client in
this matter.

Please direct all future correspondence
to this firm.

(o))

Thank you for your letter of 1 August.

We are writing to put you on notice of a
claim.

Please treat this letter as formal notice
under clause 15.

04 Talep veiddia

9 Our client's position is as follows.

10  You are in breach of clause 6.
11 Our client has suffered loss as a result.

Our client requires payment of amount
within 14 days.

13 Our client denies the allegations in full.

14 Our client does not accept liability.

Please provide copies of the documents
you rely on.

16 Our client reserves all its rights.

Failing which, our client will issue
proceedings.

Our client is willing to resolve this
matter amicably.
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[MUvekkil]'in vekiliyiz.
1 Agustos tarihli yaziniza atifta bulunuyoruz.

1 Agustos tarihli yazimiza ek olarak
yaziyoruz.

Bu konuda [Miivekkil] tarafindan vekil tayin
edildik.

Lutfen bundan sonraki tlim yazigmalari
buromuza yoneltin.

1 Agustos tarihli yaziniz icin tesekkir ederiz.

Bir talebi tarafiniza bildirmek lzere
yazlyoruz.

Lutfen bu yaziy1 15. madde uyarinca resmi
bildirim olarak kabul edin.

Mivekkilimizin tutumu asagidaki gibidir.
6. maddeyi ihlal etmis bulunuyorsunuz.

Miuvekkilimiz bunun sonucunda zarara
ugramistir.

Miuvekkilimiz 14 glin icinde ... 6denmesini
talep etmektedir.

Miuvekkilimiz iddialarin tamamini
reddetmektedir.

Miuvekkilimiz sorumlulugu kabul
etmemektedir.

Lutfen dayandiginiz belgelerin suretlerini
iletin.

Muvekkilimiz tiim haklarini sakli tutmaktadir.
Aksi halde muvekkilimiz dava acacaktir.

Muvekkilimiz bu konuyu sulhen ¢ézmeye
isteklidir.

o
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Y YTKAcademy

04 Talep ve iddia (devam)

We invite you to propose dates for a
meeting.

This letter is not a complete statement
of our client's case.

05 Kapanis ve miivekkile yazarken

We look forward to hearing from you by

date.

Please acknowledge receipt of this
letter.

23 Yours faithfully,

24 Yours sincerely,
25 Inshort, the answer is yes.

In my view, the claim has good
prospects.

There is arisk that the court will
disagree.

28 I need your instructions before I reply.

Please let me know how you would like
to proceed.

30 | will keep you updated.
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Bir toplanti i¢in tarih 6nermenizi rica ederiz.

Bu yazi mivekkilimizin iddialarinin tam bir
dokimu degildir.

... tarihine kadar yanitinizi bekliyoruz.

Lutfen bu yazinin alindigini teyit edin.

Saygilarimizla, ("Dear Sirs" ile basglayan
yazida)

Saygilarimizla, (isimle baslayan yazida)

Kisaca, cevap evet.

Kanaatimce talebin basari sansi yiksek.

Mahkemenin farkli diistinme riski var.

Yanit vermeden once talimatiniza ihtiyacim
var.

Nasil ilerlemek istediginizi lutfen bildirin.

Sizi bilgilendirmeye devam edecegim.

N
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06 Sik yapilan hatalar .

31 X We-arethelawyers-of-ABC:
v We act for ABC.
Vekalet iligkisi "act for" ile ifade edilir.

32 X Yeurmustpayimmediately-or-we-wiltste-you!
v Unless payment is received by 15 August, our client will issue proceedings.
Tehdit tonu yerine tarihli ve olculi kalip kullan.

33 X DearSirs,—Yourssincerelhy
v Dear Sirs, ... Yours faithfully,
"Dear Sirs" ile baslayan yazi "Yours faithfully" ile biter.

- X Yeureclientisatiar

v Our client does not accept your client's account of events.
Kisiye degil iddiaya itiraz edilir.

35 X Wewillepenaease:
v We will issue proceedings.
Dava agmak "issue proceedings" ya da "bring a claim" ile sdylenir.

36 X Asyouknow, thelaw-saysthat—
v Under clause 6, you were required to ...
Genel ifade yerine dayanadi madde numarasiyla goster.
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BU KAYNAKLA NRSIL GALISMALI?

Sablonlar dil 6rnegidir; gercek bir uyusmazlikta kullanilacak metin o dosyaya ve
uygulanacak hukuka gore hazirlanmalidir.

Q Sari isaretli yerleri doldururken olgulari tarih ve belgeyle yaz; sifat kullanma.

Ton farkina dikkat et: karsi tarafa yazi resmi ve mesafeli, miivekkile yazi acik ve
sade olur.

KENDi NOTLARIN

Bu kaynak bir dil calisma materyalidir; hukuki tavsiye degildir. Terimlerin Turk hukukundaki karsiliklari
yaklasiktir.

YTK 105 - HUKUK iNGiLizCESi

BUNLARI KENDI ISINDE, BIREBIR DERSTE GALIS

Kaliplari bilmek ilk adim. Asll is, onlari kendi mesleginde ve gercek konusmada

kullanabilmek. Dersler birebir ve meslegine 6zel; ilk 15 dakikalik tanisma gorusmesi
Ucretsiz.

ytkacademy.com.tr
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