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YTK 106

Finans & Bankacilik

ENETIM YAZISMALARI
ABLONLAR VE GUMLELER

Belge istemek, bulgu bildirmek, yanitlamak

8 hazir e-posta: denetci ve denetlenen tarafi
Toplantida kullanilan 40 cliimle

20 denetim terimi

n YTK Academy - ytkacademy.com.tr



YTK 106 DENETIM YAZISMALARI SABLONLAR VE CUMLELER Y YTK Academy

01 Denetginin yazdiklari

Belge talebi
Denetim baslamadan 6nce

Subject: Audit pAoPA] - document request

Dear m,

As part of the audit, could you please provide
the following documents by HEENELUEIGVA?

1. Trial balance as of KENEEMEICTICTY

2. Bank reconciliations for DEILlE]g

3. Fixed asset register

Please let me know if anything is unclear.

Kind regards,

Your name

Ne istedigini numarali liste halinde ve son tarihle yaz.

Eksik belge hatirlatmasi
Siire gectiginde

Dear m,

Thank you for the documents you sent. We are still missing

the bank reconciliations for December |8

Could you send them by [EGHEEGEN so that we can stay
on schedule?

Kind regards,

Your name

Once gelenler icin tesekkiir et, sonra eksik olani net yaz.
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YTK 106 DENETIM YAZISMALARI SABLONLAR VE CUMLELER Y YTK Academy

01 Denetginin yazdiklari (devam)

Aciklama istemek
Bir kalem net degilse

vear (EI.

We noted a difference of [AIEMWPIAN] between the sub-ledger

and the general ledger for EllViisIRa-I-FAZ 1N .

Could you explain the difference and send supporting documents?

Kind regards,

Your name

Farki rakamla, hesabi adiyla yaz; destekleyici belge iste.

Bulgu bildirmek
Taslak bulguyu paylasirken

Finding: Supplier invoices approved without a second review
Observation: In a of samples, invoices were approved
by one person only.

Risk: Incorrect or duplicate payments may not be detected.

Recommendation: Require a second approval above [I3Selclc].

Please send your response by .

Dort baslk: gozlem, risk, oneri, yanit tarihi. Kisi adi yaziimaz.

02 Denetlenenin yazdiklan

Belgeleri gondermek
Talebe cevap verirken

Dear m,

Please find attached the documents you requested:
1. Trial balance - attached

2. Bank reconciliations - attached

3. Fixed asset register - will follow by

Please let me know if you need anything else.

Kind regards,

Your name

Talepteki numaralarla ayni sirada cevap ver; geciken varsa tarihini yaz.
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YTK 106 DENETIM YAZISMALARI SABLONLAR VE CUMLELER Y YTK Academy

02 Denetlenenin yazdiklari (devam)

Ek siire istemek
Yetismeyecekse

vear (EI.
(L3 T=Y=To I T O o ol T o) -0 0| SRR o MO [T oIl the fixed asset registerf

as the responsible colleague is on leave.

Could we send it by PARSELUEINA?

Thank you for your understanding.

Your name

Kisa neden ve net yeni tarih.

Bulguya yonetim yaniti
Bulguya resmi cevap

Management response

We agree with the finding. A second approval for invoices above

EUR 5,000 TN EENT-RER kdoloLe[Uel-Ts M\ 31 March B
Responsibe:

Katillyor musun, ne yapacaksin, ne zaman, kim sorumlu.

Bulguya itiraz
Bulguya katiimiyorsan

Management response
We do not fully agree with the finding. The ‘: invoices were

approved under the emergency procedure, which allows a single
approval. Please see the attached policy.

We would be happy to discuss this in a call.

itirazini kanitla birlikte yaz ve goriisme oner.
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YTK 106 DENETIM YAZISMALARI SABLONLAR VE CUMLELER Y YTK Academy

03 Belge istemek ve vermek (Y

Could you provide the supporting Destekleyici belgeleri saglayabilir misiniz?
documents?
2 We need a sample of 25 invoices. 25 faturalik bir 6rnekleme ihtiyacimiz var.

Could you walk me through the Siireci bana adim adim anlatir misiniz?

process?
4  Who approves these payments? Bu 6demeleri kim onayliyor?
5 Is this control documented? Bu kontrol yazili mi?
6 I'll send it by the end of the day. Glin sonuna kadar gonderirim.
7 The documentis in the shared folder. Belge ortak klasorde.

8 Let me check with the accounting team. Muhasebe ekibine sorayim.

That document is not available in

English. O belgenin Ingilizcesi yok.

10 Could you tell me why you need it? Buna neden ihtiyaciniz oldugunu sdyler

misiniz?
04 Bulguyu konusmak 10
11 We identified a control weakness. Bir kontrol zafiyeti tespit ettik.
12 The amounts do not reconcile. Tutarlar birbirini tutmuyor.
13 This transaction was not approved. Bu islem onaylanmamis.

14 We found no exceptions in our sample.  Orneklemimizde istisna bulmadik.

15 The difference is not material. Fark 6nemli diizeyde degil.

16 This is a high-risk finding. Bu yliksek riskli bir bulgu.

17 Could you explain how this happened?  Bunun nasil oldugunu aciklar misiniz?
18 This was a timing difference. Bu bir zamanlama farkiydi.

19 Theissue has already been corrected. Sorun zaten diizeltildi.

We'd like to discuss the wording of the

finding. Bulgunun ifadesini goriismek istiyoruz.

(&)]
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YTK 106 DENETIM YAZISMALARI SABLONLAR VE CUMLELER Y YTK Academy
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Acilis ve kapanis toplantisi

The audit will take about three weeks.
Here is the scope of the audit.
Who will be our contact person?

We'll need access to the accounting
system.

We'll share the draft report next week.
You'll have ten days to respond.
Overall, the controls are working well.
We have three findings to discuss.
Thank you for your cooperation.

We'll follow up on the action plan in six
months.

Zor anlar

l understand this is a busy period for
you.

We're not looking for mistakes; we're
testing the process.

I'm afraid we can't accept that as
evidence.

We need the original document.

I don't agree with that conclusion.
Could we escalate this to the CFO?
Let's agree on the facts first.

We'll note your comment in the report.
This deadline can't be moved.

| appreciate your patience.

Denetim yaklasik t¢ hafta stirecek.
Denetimin kapsami soyle.
Muhatabimiz kim olacak?

Muhasebe sistemine erisime ihtiyacimiz
olacak.

Taslak raporu gelecek hafta paylasacagiz.
Yanitlamak icin on glinuinliz olacak.

Genel olarak kontroller iyi igliyor.
Gorustlecek u¢ bulgumuz var.

is birliginiz icin tesekkdirler.

Aksiyon planini alti ay sonra takip edecegiz.

Sizin i¢in yogun bir dénem oldugunu
anliyorum.

Hata aramiyoruz; suireci test ediyoruz.

Maalesef bunu kanit olarak kabul edemeyiz.

Belgenin aslina ihtiyacimiz var.

Bu sonuca katilmiyorum.

Bunu finans direktoriine tasiyabilir miyiz?
Once olgular iizerinde anlasalim.
Yorumunuzu rapora not edecegiz.

Bu son tarih degistirilemez.

Sabriniz igin tesekkur ederim.
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YTK 106 DENETIM YAZISMALARI SABLONLAR VE CUMLELER

Denetim terimleri

. YTK Academy

41 internal audit
“Internal audit reports to the board.”

42  external audit
“The external audit is done once a year.”

43 scope
“Payroll is outside the scope of this audit.”

44 sample
“We selected a sample of 40 invoices.”

45 evidence
“We need evidence of approval.”

46 finding
“The report contains three findings.”

47 recommendation
“The recommendation was accepted.”

48 internal control

“Internal controls over payments are strong.”

49 segregation of duties

ic denetim

bagimsiz denetim

kapsam

orneklem

kanit

bulgu

oneri

ic kontrol

gorevler ayriligi

“Segregation of duties is missing in this process.”

50 walkthrough

sure¢ Uzerinden adim adim gecme

“We did a walkthrough of the purchasing process.”

51 material misstatement
“We found no material misstatement.”

52 exception

“There were two exceptions in the sample.”

53  audit trail
“The system keeps a full audit trail.”

54 management letter

“The points are listed in the management letter.”

55 managementresponse
“Please add your management response.”

56 remediation
“The remediation is due in March.”

57 compliance
“We tested compliance with the policy.”

onemli yanhslik

istisna, kural disi durum

denetim izi

yonetim mektubu

yonetim yaniti

diizeltici faaliyet

uyum
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DENETIM YAZISMALARI SABLONLAR VE CUMLELER Y YTK Academy

07 Denetim terimleri (devam)

58 working papers calisma kagutlar
“The details are in our working papers.”

59 sign-off onay, imza
“We need the CFO's sign-off.”

60 unqualified opinion olumlu (sartsiz) goris
“The auditors gave an unqualified opinion.”
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YTK 106 DENETIM YAZISMALARI SABLONLAR VE CUMLELER Y YTK Academy

BU KAYNAKLA NRSIL GALISMALI?

Sablonlar hem denetci hem denetlenen taraf icin yazildi; kendi roliine uyanlari
isaretle.

Q Sari isaretli yerleri doldur. Belge listesini madde madde ve tarihle yaz.

Bulgu yazarken kisi degil siire¢ anlatilir: "you didn't" yerine "the control was not
performed".

KENDi NOTLARIN

YTK 106 - FINANS & BANKACILIK

BUNLARI KENDI ISINDE, BIREBIR DERSTE GALIS

Kaliplari bilmek ilk adim. Asll is, onlari kendi mesleginde ve gercek konusmada

kullanabilmek. Dersler birebir ve meslegine 6zel; ilk 15 dakikalik tanisma gorusmesi
Ucretsiz.

ytkacademy.com.tr
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